ADDD Appendices

Appendix 1 – Ethics Form 1
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[bookmark: _Hlk515975094]ETHICS FORM 1

WHAT LEVEL OF REVIEW DO I NEED?


GUIDELINES

This form is for staff and doctoral students. It will help you identify the level of review needed for your project. Before completing it, you need to:
1. Read The University Research Ethics Policy.
2. If you are a student, discuss the ethical aspects of your project with your supervisor.
It is your responsibility to follow the University’s Policy on the ethical conduct of research and to follow any relevant academic guidelines or professional codes of practice pertaining to your study when answering these questions. 
The questions and checklist in this proforma are intended to guide your reflection on the ethical implications of your research. Explanatory notes and further details can be found in the Policy document. 



[bookmark: _Hlk515989328]
SECTION 1

DETERMINING WHETHER YOU REQUIRE ETHICS REVIEW 

	YOUR PROJECT

	Project title:  ADDD Group project

	Your name: Alex Mesnard



	1. 
	Is the proposed activity classified as Research or Audit /Service Evaluation or similar?

	
	[bookmark: Check126]|_|   Research
	|_|   Audit or Service Evaluation

	
	Use the Policy to help you answer this question. If the proposed activity meets the definition of research (see the policy), CONTINUE. 
If the activity is an audit or a service evaluation, STOP. You do not need to seek ethics approval, but you do need to formally register your project with UREC, along with a project outline. To do this complete Form 2.
If you are unclear what type of activity you are undertaking, please refer to the Policy for additional types.  

	2. 
	Does the research involve living human participants, human samples or data derived from individuals who may be identifiable through the data collected?    

	
	|_|  Yes                                                                                    
	|_|   No          

	
	Use the Policy to help you answer this question.
If you answer NO, SKIP to QUESTION 6 and CONTINUE. 
If you answer YES, CONTINUE.

	3. 
	Is the research being conducted for a medicinal purpose?

	
	[bookmark: Check30]|_|  Yes                                                                                    
	|_|   No          

	
	Use the Policy to help you answer this question. See Appendix 2 - FAQs and definitions.
If you answer YES, and think your research comes under the definition of ‘for a medicinal purpose,’ it will need to be scrutinised by the Committee. Please email the Committee Chair (ethics@winchester.ac.uk) for further guidance on what to do.
If you answer NO, CONTINUE.

	4. 
	Does your research require external ethics approval or review? 

	
	[bookmark: Check32]|_| Yes                                                            
	|_|   No          

	
	For example, from the NHS or another overseeing body. Use the Policy to help you answer this question.
If you answer NO, CONTINUE.
If you answer YES, you need to formally register your project with UREC, along with the relevant external ethics approval. To do this complete Form 2.

	5. 
	Is the project underway and, the researcher or PI, has moved institution to Winchester?

	
	|_| Yes                                                            
	|_|   No          

	
	If you answer YES, please read the following:
If the research began when the PI was employed at another institution but has subsequently moved to Winchester, and the project has previously been subjected to ethics scrutiny at that institution, then it need not go through ethics review again. The outcome of ethics review by that institution should be communicated to UREC for formal recording. To do this complete Form 2 and include evidence of the previous ethics approval.
HOWEVER, if there have been significant changes to the original research design which have ethical implications or recruitment of a cohort of participants will be undertaken through Winchester, then the project will require ethics review and you should apply for approval, CONTINUE.
If you answer NO, CONTINUE.

	6. 
	Is the research collaborative?

	
	|_| Yes                                                            
	|_|   No          

	
	If you answer YES:
· where the Principal Investigator (PI) of the research is located at another institution, it is their responsibility to seek ethics approval, including partner research sites. The outcome of ethics review by that institution should be communicated to UREC for formal recording. To do this complete Form 2 and include evidence of the previous ethics approval.
· where the PI is located at Winchester, then the project will undergo scrutiny as per Winchester’s Ethics Policy, CONTINUE.
If you answer NO, CONTINUE.

	7. 
	Is the research being conducted in another country?

	
	|_| Yes                                                            
	|_|   No          

	
	If you answer YES, please read the following:
Where a project is conducted in another country, the researcher should consider if it is possible to obtain ethics review by a local research ethics committee or other relevant body. The outcome of such a review by that institution should be communicated to UREC for formal recording, along with a project outline. To do this complete Form 2.
If this is not possible, the project should be reviewed by the University of Winchester, either at Faculty level or Committee depending on the nature of the proposed work, so CONTINUE.

	8. 
	Does the research involve the use of documentary material(s) for analysis - for example artifacts, papers, historical records, literary works or documents in a public or private archive?

	
	|_| Yes                                                            
	|_|   No          

	
	Note: Documentary material does not include academic papers or other ‘building block’ literature in the public /academic domain which is used to inform the research context or rationale for the study. Instead, the documentary material would be the ‘data’ for the study, therefore literature reviews or literature critiques are not considered documentary research. 
If you answer YES, you need to formally register your project with UREC, along with a project description. To do this complete Form 2. Where materials are in a private archive or closed collection, please include details of the nature of the private archive /closed collection and provide evidence of permission to use this material for research purposes. Please also consider if there may be outcome ethical implications e.g. the subject matter may have a negative impact on those still connected to the materials. 

	9. 
	Does the research involve live vertebrate animals?

	
	|_| Yes                                                            
	|_|   No          

	
	If you answer NO, CONTINUE.
If you answer YES, you need to formally register your project with UREC, along with a copy of the relevant licence (if required). To do this complete Form 5.

	10. 
	Does the research involve environmental interventions?

	
	|_| Yes                                                            
	|_|   No          

	
	If you answer NO, CONTINUE.
If you answer YES, you need to formally register your project with UREC, along with a copy of the relevant licence (if appropriate). To do this complete Form 2  

	11. 
	Does the project pose any potential or actual conflict(s) of interest for the researcher and /or stakeholders?

	
	|_| Yes                                                            
	|_|   No          

	
	If you answer YES, please ensure you provide information on the form you complete.

	12. 
	Does the data you will collect contain any information that could be linked back to participants or that might identify them (e.g. name, address, photo, voice, email)?

	
	|_| Yes                                                            
	|_|   No          

	
	If you answer NO, you need to formally register your project with UREC. To do this complete Form 2.
If you answer YES, CONTINUE.  

	
	



 Reaching the end of these questions, either you will have been directed to complete a specific additional form or you should continue to section 2.
If you are still unsure whether you need ethics review or not, please re-read The Policy and email your query to ethics@winchester.ac.uk with details of your project.





SECTION 2

DETERMINING THE LEVEL OF ETHICS REVIEW REQUIRED

	
	[bookmark: Check88]Please mark with an |X| as appropriate
	YES
	NO

	1. 
	Does the research involve individuals who might be considered vulnerable? 

For example: vulnerable children, over-researched groups, people with learning difficulties, people with mental health problems, young offenders, people in care facilities, including prisons. For a note on research with children, see Appendix 2 of the Policy.
	
|_|
	
|_|

	2. 
	Does the research involve individuals in unequal relationships e.g. your own students? 

Please note: 
1. students recruited via SONA are not considered ‘your own students.’ If you intend to recruit widely across the University or your Faculty (e.g. through snowball sampling or a mail shot) you do not need to consider such students as your own, even if some participants may be students you are directly involved with. Only tick “yes” if you are targeting your own students specifically.
2. if you are an undergraduate or postgraduate student carrying out research with children in either a school or early years setting, these DO NOT come under the category of your ‘own students.’
	
|_|
	
|_|

	3. 
	Will it be necessary for participants to take part in the study without their knowledge and consent at the time? 

For example: covert observation of people in non-public places, use of deception. See Appendix 2 of the Policy.
	
|_|
	
|_|

	4. 
	Will the study involve discussion of sensitive or personal topics? 

For example: (but not limited to) participants’ relationships, emotions, sexual behaviour, experience of violence, mental health, gender, race / ethnicity status or experience, political or religious affiliations. Please refer to the Policy.

	
|_|
	
|_|

	5. 
	Is there a risk that the highly sensitive nature of the research topic might lead to disclosures from the participant concerning their own involvement in illegal activities or other activities that represent a threat to themselves or others which may need onward reporting?

For example: sexual activity, drug use, illegal activities or professional misconduct.
	
|_|
	
|_|

	6. 
	Might the research involve the sharing data or confidential information beyond the initial consent given?


	
|_|
	
|_|

	7. 
	Might participant anonymity be compromised at any time during or after the study?

For example: will the research involve respondents using the internet, social media, or other visual /vocal methods where respondents may be identified?
	
|_|
	
|_|

	8. 
	Is the study likely to induce severe physical harm or psychological distress?


	
|_|
	
|_|

	9. 
	Does your research involve tissue samples covered by the Human Tissue Act (2004)?


	
|_|

	
|_|

	10. 
	Is there a possibility that the safety of the researcher may be in question?

For example:  research in high-risk locations or with high-risk groups.
	
|_|
	
|_|

	11. 
	Does the research involve creating, downloading, storing or transmitting material that may be considered to be unlawful, indecent, offensive, defamatory, threatening, discriminatory or extremist?

If you answer YES to this question, you must also contact the Director of Library and IT Services, who must provide approval for the use of such data.
	
|_|
	
|_|



Answering NO to all these questions means your project is eligible for Faculty level ethics review. You now need to complete Form 3.

Answering YES to any of these questions means your project will require Committee ethics review. You now need to complete Form 4.

Appendix 2 – Ethics form 3
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ETHICS FORM 3

FACULTY REVIEW


GUIDELINES

[bookmark: _Hlk515997984]This form is for staff and doctoral students. It will help you set out the ethical aspects of your project that need to be reviewed. Before completing it, you need to:
3. Read The University Research Ethics Policy.
4. If you are a student, discuss the ethical aspects of your project with your supervisor.
It is your responsibility to follow the University’s Policy on the ethical conduct of research and to follow any relevant academic guidelines or professional codes of practice pertaining to your study when answering these questions. This includes providing appropriate information sheets and consent forms and ensuring confidentiality in the storage and use of data.  
The questions in this proforma are intended to guide your reflection on the ethical implications of your research. Explanatory notes and further details can be found in the Policy document. 

[bookmark: _Hlk515998088]If any aspect of your project changes during the course of the research, you must notify the Chair of UREC. 




SECTION 1

	[bookmark: _Hlk515991211]YOUR DETAILS

	1.1. 
	Your name:  Alex Mesnard    

	1.2. 
	Your department:  DM2130    

	1.3. 
	Your Faculty:  Digital media & CAD    

	1.4. 
	Your status:

	
	
	|_|  Undergraduate Student

	|_|  Staff (Professional Services)

	
	
	|_|  Taught Master

	|_|  Staff (Academic)


	
	
	|_|  Research Degree Student 

	|_|  Other (please specify below)

	
	
	     

	1.5. 
	Your university email address:   A.mesnard.22@unimail.winchester.ac.uk    

	1.6. 
	Your telephone number:  07400443986    

	
	

	
	For doctoral students only:

	1.7. 
	Your degree programme:  Computer aided design    

	1.8. 
	Your supervisor’s name:   Tina Scahill    

	1.9. 
	Your supervisor’s department:   Digital Design    

	1.10. 
	Your supervisor’s email:   Tina.Scahill@winchester.ac.uk    




[bookmark: _Hlk515993404]Winchester University: Ethics Form 3
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SECTION 2

	[bookmark: _Hlk515991268]YOUR PROJECT

	2.1. 
	Project title:    ADDD Group Project    

	2.2. 
	Start date:  31st October 2023    

	2.3. 
	Expected completion date:  31st December 2023    

	2.4. 
	Expected location of data collection:   Workplace, social media, Linkedin    
(e.g. school, workplace, public place, University premises etc.)

	2.5. 
	Has funding been sought for this research?

	
	
	|_| Yes               
	|_|  No

	2.6. 
	If so, where have you applied for funding?       

	2.7.
	Has the funding been granted? 

	
	
	|_| Yes        	       |_|  No
	|_|  Pending

	2.8.
	Is the research collaborative? 
(e.g. co-investigators from another institution, at or with another organisation or colleagues in another department)

	
	
	|_| Yes               
	|_|  No

	
	
	If yes, which?       
	

	2.9.
	Is Disclosure and Barring Service clearance required for your study?

It is your responsibility to contact the Disclosure and Barring Service (DBS) to confirm whether or not clearance is needed prior to commencing recruitment or data collection. More information here 

	
	
	|_| Yes               
	|_|  No

	2.10.
	Is a risk assessment required? 

It is your responsibility to contact the Health and Safety Office at the University to confirm whether or not a risk assessment is required prior to commencing recruitment or data collection.    

	
	
	|_| Yes        	       |_|  No
	|_|  Pending

	2.11.
	Will your research be informed by guidelines from a professional association or specific, agreed standards of practice?

	
	
	|_| Yes               
	|_|  No

	
	
	If yes, which?       
	

	



[bookmark: _Hlk515992611]

SECTION 3

	PROJECT DESCRIPTION

	Please provide a brief description of your project in non-technical language (between 500-1000 words). This should include details of the research rationale, aim(s), research question(s), context (linking to some relevant literature), and methods (including details of participants, data collection (including examples /descriptions of any audio or visual stimuli to be presented to participants), data analysis) to be used. You should state any ethical issues that you have identified and how these will be dealt with. This overview should contain sufficient information to acquaint the reader with the principal features of the proposal. A copy of the full proposal may be requested if further information is deemed necessary.
Please use this section to list documentation that may be relevant to your application and append it to the submission (e.g. consent forms, information sheets, questionnaires etc.). 

[bookmark: Text34]     

In my research I am looking into different areas within the Computer Aided Design industry with the aims of understanding what software’s they use for their suited speciality and why they are best suited for that area in order to develop a search criteria for a clients software providing website. I will compose a questionnaire to be sent to various CAD users asking what software they use, why, what they like about it and would there be anything they would change. I will be presenting my questions through the use of google forms in order to easily produce and distribute my chosen questions via links on social media platforms such as Facebook, reddit and in the workplace on LinkedIn. With the data gathered I will be comparing my findings against each other to find key linking aspects based on the software those businesses are using.

Proposed questions are as below:

What CAD or BIM Authoring Software do you use
Your answer

What type of work do you use your CAD/BIM software for?*
Product design
Manufacture
Architecture
Interior design
Animation
Rendering
Engineering
Other:

Have you ever changed from one CAD/BIM software to another?
Your answer

How long have you been using your software?
> 1 Year
1 Year
2 Years
3 Years
3-5 Years
5+ Years

Why did you change software?
New/Differing Features
Cheaper alternative
Personal preference
New job uses different software
Other:
Who made the decision to purchase the new software?
Director
Direct manager
IT Department
Yourself
Other

What do you like about your current CAD/BIM software?
Yes
No
Yes but some changes could be made
Other:

Is there anything you would change?
Your answer

How do you purchase your software
Directly from the software companies
From a software suppliers or vendor
Via another third party route
Other:







SECTION 4

REFINING THE LEVEL OF ETHICS REVIEW REQUIRED

	Please mark with an |X| as appropriate
	YES
	NO

	1
	Does the research involve members of the public in a research capacity as co-researchers? (I.e. as in participant research where involvement extends beyond data collection)
	[bookmark: Check43]|_|
	[bookmark: Check44]|_|

	2
	Is there a risk of over-disclosure that may put the participants at risk or cause them any anxiety?
	[bookmark: Check45]|_|
	[bookmark: Check46]|_|

	3
	Will tissue samples (including blood) be obtained from participants?


	[bookmark: Check47]|_|
	[bookmark: Check48]|_|

	4
	Will the study require the co-operation of a gatekeeper for initial access to participants? (E.g. to students at school, to members of self-help group.)
	[bookmark: Check49]|_|
	[bookmark: Check50]|_|

	5
	Is the right to withdraw from the study withheld at any time, or not made explicit?


	[bookmark: Check51]|_|
	[bookmark: Check52]|_|

	6
	Is there any reason participants may feel obliged to participate in the study against their will?
	[bookmark: Check53]|_|
	[bookmark: Check54]|_|

	8
	Will the research involve administrative or secure data that requires permission from the appropriate authorities before use?
	[bookmark: Check57]|_|
	[bookmark: Check58]|_|

	10
	Will financial inducements (other than reasonable expenses and compensation for time) be offered to participants?
	[bookmark: Check61]|_|
	[bookmark: Check62]|_|

	11
	Are there payments to researchers /participants that may have an impact on the objectivity of the research?
	[bookmark: Check63]|_|
	[bookmark: Check64]|_|

	12
	Is there any cause for uncertainty as to whether the research will fully comply with the requirements of the General Data Protection Regulation (GDPR) (2018)?
	[bookmark: Check65]|_|
	[bookmark: Check66]|_|

	13
	Does any part of the project breach any codes of practice for ethics in place within the organisation in which the research is taking place?
	[bookmark: Check69]|_|
	[bookmark: Check70]|_|

	14
	Are drugs, placebos or other substances (e.g. food substances, vitamins) to be administered to the study participants? Please note: for fast track review, it is expected that the study will not involve invasive, intrusive or potentially harmful procedures of any kind.
	[bookmark: Check71]|_|
	[bookmark: Check72]|_|

	15
	Is pain or more than mild discomfort likely to result from the study?


	[bookmark: Check73]|_|
	[bookmark: Check74]|_|

	16
	Could the study induce psychological stress or anxiety or cause harm or negative consequences beyond the risks encountered in normal life? (E.g. involve prolonged or repetitive testing.)
	[bookmark: Check75]|_|
	[bookmark: Check76]|_|

	17
	Does the project pose any potential or actual conflict(s) of interest for the researcher and /or stakeholders?
	|_|
	|_|



If you answer YES to any of these questions, please use the next section to indicate which question you have said yes to, describe the ethical issue in the context of your study and how you will address it.  If you have answered NO to all questions, complete section 6.



[bookmark: _Hlk527555457][bookmark: _Hlk516003328]SECTION 5

	ADDITIONAL INFORMATION AND AMENDMENTS

	
Use this space to address ethical issues highlighted by the checklist in section 4, or to amend an original submission.

     
















[bookmark: _Hlk516003492]SECTION 6

	DECLARATION

	
I have read and understood the University of Winchester Research Ethics Policy and confirm that adequate safeguards in relation to the ethical issues raised by this research can and will be put in place.  I am aware of and understand University procedures regarding Health and Safety.  I understand that the ethical aspects of this project may be monitored by the University Research Ethics Committee.

I understand my responsibilities as a researcher as described in the University of Winchester Research Ethics Policy. 

I declare that the answers above accurately describe the research as presently designed and that a new application will be submitted should the research design change in a way which would alter any responses given in Form 1 or here.


	
[bookmark: Check111]|_|  I confirm that if a Risk Assessment is required I will complete it and have it co-signed by my Supervisor or Head of Department before data collection takes place.


	
[bookmark: Check112]|_|  I confirm that, if DBS clearance is required for my project, then I will seek it before the start of my project.


	
[bookmark: Check113]|_|  I confirm that my research does not include risks that might cause it to be excluded from coverage by the University’s insurers.


	
[bookmark: Check114]|_|  I confirm that I have appropriate insurance for this research. 


	

	Researcher’s signature:  A Mesnard                                            
	Date:  31/10/2023        

	

	
In addition, for students (research): 

The student has the skills to carry out the proposed research.  I undertake to monitor the student’s adherence to the relevant research guidelines and codes of practice.


	Supervisor’s signature:                
	Date:          

	



[bookmark: _Hlk527582336]Please submit this form along with Form 1 to your nominated Ethics Lead.

[bookmark: _Hlk527582286]Please remember to append any forms or documents that may be relevant to your application (e.g. consent form, information sheet, questionnaire(s) etc.). Your form cannot be considered unless it is submitted with the required supporting documentation. Omitting to do so will delay the ethics review process. 
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CAD ADDD Research questions

Hi there, | am coming into contact with you today to simply

ask for some questions about your CAD software as | am a student at the
University of Winchester doing a client project and would really appreciate any
feedback you could give answering the questions listed.

alexmesnard03@gmail.com Switch accounts &

£3 Not shared

* Indicates required question

What CAD or BIM Authoring Software do you use

Your answer

What type of work do you use your CAD/BIM software for? *

Product design
Manufacture
Architecture
Interior design
Animation
Rendering

Engineering
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Other:

Have you ever changed from one CAD/BIM software to another?

Your answer
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What do you like about your current CAD/BIM software?

O Yes
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Is there anything you would change?
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O Other:
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